
‭McKee Road Elementary TECHNOLOGY PLAN‬

‭Technology Team Members‬

‭Who‬ ‭ROLE‬ ‭RESPONSIBILITIES‬

‭Lane Price-Principal‬
‭Michelle Bitter- Assistant‬

‭Principal‬
‭Admin Team‬

‭●‬ ‭Bi-weekly meetings with tech contact to remediate and communicate technology‬
‭updates as it relates to district and school‬

‭●‬ ‭Ensure that technology procedures are followed and enforced‬
‭●‬ ‭Ensure that technology fees are collected and that the CMS Student Technology‬

‭Agreement Form is enforced‬

‭Shirley Koerner‬ ‭Technology Contact‬
‭●‬ ‭Assist teachers with using technology in the classroom‬
‭●‬ ‭Report issues to the district via the MySupport  ticket system for issues that cannot be‬

‭solved in house‬

‭Shirley Koerner‬ ‭Inventory Contact‬

‭●‬ ‭Manages school inventory‬
‭●‬ ‭Issues/collect devices for students‬
‭●‬ ‭Report damages, lost, stolen devices via the helpdesk ticket system and updating FAM‬

‭inventory‬

‭Crystal Rajkumar‬ ‭Financial Secretary/Treasurer‬
‭●‬ ‭Assists with fee collection and invoicing‬
‭●‬ ‭Ensure that technology fees collected by the school are sent to Technology Services on a‬

‭monthly cadence‬

‭Lauren Simmons‬ ‭Data Manager‬ ‭●‬ ‭Assist Inventory Contact by informing contact of students‬
‭entering/transferring/withdrawing from the school utilizing the‬

https://docs.google.com/spreadsheets/d/1Slz-HE7jEO2_eGdrDH7w-hmhrBTEp60BM_efeRn6BGw/copy


‭FEE COLLECTION‬

‭When a student damages,‬
‭loses, or has theide

https://sites.google.com/cms.k12.nc.us/cms-technology-support-guides/student-devices#h.ybr62vj50wz9
https://docs.google.com/document/d/1WP8h9HemBsr6VrZc_sGVscfvKndFzNLmHqDpEm2InHQ/edit
https://docs.google.com/document/d/1WP8h9HemBsr6VrZc_sGVscfvKndFzNLmHqDpEm2InHQ/edit
https://docs.google.com/spreadsheets/u/0/d/1Slz-HE7jEO2_eGdrDH7w-hmhrBTEp60BM_efeRn6BGw/copy
https://www.youtube.com/watch?v=yDxXImQPRQw
https://docs.google.com/document/d/1VBgUgm1MnAlLt5TixBfZmMFKuwHQpLH3T4x3VAA_JXU/edit
https://drive.google.com/file/d/1YuS30oVbsvwKIw7bTBVYvl88Y3IawBv4/view
https://drive.google.com/drive/folders/1qlEDmXUycIJOnqn7HNMp6HGqn3ciZ7lt


‭Transferring Students‬

‭W

https://docs.google.com/document/d/1XcYWbehkUg5YZJ9a4TBProsfe9TdhRkQL69OYWjVUQg/edit
https://docs.google.com/document/d/1XcYWbehkUg5YZJ9a4TBProsfe9TdhRkQL69OYWjVUQg/edit
https://docs.google.com/document/d/1XcYWbehkUg5YZJ9a4TBProsfe9TdhRkQL69OYWjVUQg/edit


https://docs.google.com/document/d/1WP8h9HemBsr6VrZc_sGVscfvKndFzNLmHqDpEm2InHQ/edit
https://cms.instructure.com/courses/202354/pages/quick-collect-student-devices?module_item_id=1858025
https://www.youtube.com/watch?v=J-W2194pgqA
https://docs.google.com/document/d/1WP8h9HemBsr6VrZc_sGVscfvKndFzNLmHqDpEm2InHQ/edit
https://docs.google.com/document/d/1w6EjCHNFrkB549Zs8JB-Hu4i-FWnUCkABCd7ftaWy-U/edit
https://docs.google.com/document/d/1w6EjCHNFrkB549Zs8JB-Hu4i-FWnUCkABCd7ftaWy-U/edit


https://docs.google.com/spreadsheets/d/1FCkWKPVQr0BM79-AOZjhUf83Mt-eG7MiPmahBJ6pR3o/edit?gid=1241674729#gid=1241674729




https://docs.google.com/document/d/1WP8h9HemBsr6VrZc_sGVscfvKndFzNLmHqDpEm2InHQ/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSfGYFHBj3pdvq5zOoINuRlHb7gmM2E2QAJHyPmHQZZuckVTDg/viewform
https://docs.google.com/forms/d/1cgIdf3hZrQ4-61pql-jXAqQTIocretpwn-cuFbp2elc/copy


https://docs.google.com/document/d/1J1BMi1NPTfP1dsuYzakQao-E2dcVIkC3wdABVBFG7Po/edit?usp=sharing
https://docs.google.com/document/d/1J1BMi1NPTfP1dsuYzakQao-E2dcVIkC3wdABVBFG7Po/edit?usp=sharing
https://docs.google.com/document/d/1J1BMi1NPTfP1dsuYzakQao-E2dcVIkC3wdABVBFG7Po/edit?usp=sharing
https://drive.google.com/drive/folders/1qlEDmXUycIJOnqn7HNMp6HGqn3ciZ7lt?usp=sharing
https://drive.google.com/file/d/1YuS30oVbsvwKIw7bTBVYvl88Y3IawBv4/view
https://docs.google.com/spreadsheets/d/1Slz-HE7jEO2_eGdrDH7w-hmhrBTEp60BM_efeRn6BGw/edit#gid=1432902870
https://docs.google.com/spreadsheets/d/1Slz-HE7jEO2_eGdrDH7w-hmhrBTEp60BM_efeRn6BGw/edit#gid=1432902870


‭PRIOR TO 1ST DAY‬
‭OF SCHOOL‬

‭COMMUNICAT‬
‭E OUT‬

‭PROCEDURES‬
‭TO TEACHERS‬

‭●‬ ‭Fill in‬‭the School Technology Procedures template‬‭after developing the school technology plan so that‬
‭teachers are informed of the procedures with technology‬

‭●‬ ‭Create or update a central hub/location for technology resources & needs‬
‭○‬ ‭Tech Resources Hub‬

‭■‬ ‭Google Sites‬
‭■‬ ‭Canvas‬

https://docs.google.com/spreadsheets/d/1I1CRxY3RlkkJsGZJt9FDWOnWDD5KusdSIg4gcPTEYDw/copy
https://sites.google.com/cms.k12.nc.us/hresteachertech/home
https://drive.google.com/file/d/1Jg-3jdMsvs8c_KTk50Wyu67ldJjHvIHY/view?usp=drive_link

